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University of the Third Age in Cambridge (CIO) 
 

 
 
Health and safety policy 
 
Policy objectives 
 

• U3AC has responsibilities with respect to its employees, members and volunteers and to 
visitors to its premises. The Health and Safety (H&S) obligations towards these groups are 
the responsibility of the Council. 
 

• A member of Council, normally the Secretary, will be designated the competent person (as 
defined under Health and Safety Executive regulations) and will be responsible, in 
consultation with the Office Manager, for ensuring that U3AC meets its legal obligations with 
respect to the Health and Safety at Work Act 1974.  
 

• The Act also requires U3AC to protect volunteers and members of the public (including 
U3AC members) from risks to their health and safety in U3AC's premises and in connection 
with U3AC activities. 

 

• The U3AC’s general duty of care extends to its employees working in other premises. 
Where appropriate, confirmation will be sought to ensure an outside organisation maintains 
the necessary H&S policies and procedures. 

 
Procedures 
 
The tasks required for the effective implementation of the U3AC’s general duty of care are 
summarised below. 
 

• Information and training 
U3AC will display appropriate H&S information and make employees and volunteers aware 
of any potential risks. Specific training for employees will be arranged as deemed necessary 
following appropriate risk assessments. 
 

• First Aid 
U3AC will ensure that appropriate First Aid equipment is provided in its own premises and 
will endeavour to ensure that a qualified First Aider is available. 

 

• Fire safety 
U3AC will ensure that fire safety measures are in force in its own premises. Fire alarms will 
be tested weekly and regular evacuations will be undertaken from the premises. Procedures 
will be put in place with the aim of identifying members who have an impairment that may be 
a hindrance under fire conditions. 
 
Extreme weather 
U3AC will take account of warnings of extreme weather (including exceptionally high or low 
temperatures) and follow government advice with respect to travel and/or cancellation of its 
activities. 

 

• Risk assessment 
U3AC will produce and regularly review a Site and Activity Risk Assessment of its own 
premises. Any particular hazard that cannot be eliminated and is deemed a potential risk to 
members will have a warning notice in place. 
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• External venues 
Tutors holding classes at external venues will be instructed to follow the guidelines for safety 
and security provided by the venue and to know the procedure for alarm and evacuation in 
the event of a fire and to ensure that members are made aware of this. Where no manager 
is on site tutors will be advised to have a mobile phone in order to summon help in case of 
emergency. 
U3AC will regularly check and record the Public Liability Insurance of all external venues 
hired by U3AC.  
Tutors giving courses in their own homes will be advised to consider possible hazards and to 
inform members accordingly. 
 

• Accidents 
All accidents will be reported by the course tutor or leader to the Office Manager, and a 
report form completed. The Office Manager will decide whether or not follow up action is 
necessary and implement any action decided on in conjunction with the Secretary. The 
Office Manager will notify Council of accident reports at each meeting. 

 

• Legislation 
The Secretary and relevant staff will maintain a watching brief for new legislation being 
issued on Health and Safety and bring it to the attention of Council.  
 

• Consultation 
U3AC will consult with its employees on matters affecting their health and safety on a regular 
basis and in particular if there are any substantive changes to their working conditions. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved by Council: 18 October 2022 
 

Next review date: October 2024 


